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V I L L A G E   O F   W I L M E T T E 
1200 Wilmette Avenue 

WILMETTE, ILLINOIS 60091-0040 

 

MEETING MINUTES  

 

APPEARANCE REVIEW COMMISSION 

 

MONDAY, JUNE 2, 2014  

7:30 P.M. 

SECOND FLOOR TRAINING ROOM 

 

 

Members Present: William Bradford  

Dan Collyer 

Daniel Elkins 

Mason Miller  

Craig Phillips  

Tim Sheridan, Chairman 

Carrie Woleben-Meade  

 

Members Absent:  None  

  

Guests:  Sabrina Keeler, Sports Authority, 3232 Lake Avenue 

Kenneth Gasper, Joseph Freed & Associates, 3232 Lake Avenue 

Ray Lassen, 817 Ridge Road 

Hae Lee, 3207 Lake Avenue 

 

Staff Present:  Lucas Sivertsen, Planner III 
 

I. CALL TO ORDER 

 

Chairman Sheridan called the meeting to order at 7:30 p.m. 

 

II. APPROVAL OF MINUTES; APPEARANCE REVIEW COMMISSION MEETING 

OF May 5, 2014. 

 

Mr. Phillips moved the Commission approve the May 5, 2014 meeting minutes.  The 

motion was seconded by Mr. Elkins.  Voting yes:  Chairman Sheridan and Commissioners 

Bradford, Collyer, Elkins, Miller, Phillips, Woleben-Meade.  Voting no: none.  The 

motion carried. 
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III. CONSENT AGENDA 

 

Mr. Bradford moved to approve the consent agenda for Case 2014-AR-16, 165 Green Bay 

Road, Top Driver, Wall Sign.  The motion was seconded by Mr. Elkins.  Voting yes:  

Chairman Sheridan and Commissioners Bradford, Collyer, Elkins, Miller, Phillips, 

Woleben-Meade.  Voting no: none.  The motion carried. 

 

IV. CASES 

 

2014-AR-13 3232 Lake Avenue 

The Sports Authority Appearance Review Certificate 

 

Mr. Sivertsen called Case 2014-AR-13 for an Appearance Review Certificate request to 

install window displays. 

 

Mr. Gasper stated they had taken the Commission’s comments into consideration and 

revised the proposal.  The vinyl window film had been removed from the proposal.  The 

store fixtures have been setback from the window a few feet.  Screening has been applied 

to the back of the store fixtures rather than the window. 

 

Mr. Bradford asked the applicant for clarification on the location of the temporary window 

signage shown in the proposal. 

 

Mr. Gasper said the drawing didn’t accurately reflect the location of the temporary signage.  

It would be located on the interior of the window and would hang from the ceiling.  The 

sign on the right side of the entrance would be mounted on a track that would be mounted 

to the drywall. 

 

Mr. Bradford said he preferred consistency in the screen wall.  The current plans show a 

wall of varying heights.  The screen wall that was installed at the CVS at Plaza del Lago 

has a consistent height along the entire storefront. 

 

Mr. Sheridan acknowledged the applicant has tried to incorporate the Commission’s 

feedback into the design. 

 

Mr. Gasper said there are brick piers on the outside of the storefront window that will 

partially block the storefront window.  Not all of the screen walls will be visible from the 

street view. 

 

Mr. Bradford asked if employees could access the area between the screen walls and the 

storefront window. 

 

Mr. Gasper said the store fixtures are movable so they could gain access to the area for 

maintenance. 
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The Commission discussed the applicability of the standards of review to the case.  They 

questioned to what extent they could regulate items behind the storefront glass. 

 

Mr. Sivertsen said window signs that are within one foot of the window are regulated by 

the sign ordinance. 

 

Ms. Woleben-Meade said she felt the applicant responded to the Commission’s comments 

from the previous meeting. 

 

Ms. Woleben-Meade moved to approve Case 2014-AR-13, as submitted.  The motion was 

seconded by Mr. Elkins.  Voting yes:  Chairman Sheridan and Commissioners Bradford, 

Collyer, Elkins, Miller, Phillips, Woleben-Meade.  Voting no: none.  The motion carried. 

 

V. NEW BUSINESS 

 

Mr. Sivertsen said there were two applicants at the meeting who were in the conceptual 

stage of their sign proposal.  They would like to receive preliminary feedback from the 

Commission. 

 

Mr. Lassen said his business, Studio 817, was opening at 817 Ridge Road.  He was 

proposing to install steel letters on the storefront wall.  The letters would display the 

business name.  They would be illuminated with light fixtures above the sign. 

 

Ms. Woleben-Meade asked if there would be any maintenance issues due to the thickness 

of the lettering.  She also said they would need cut sheets on the light fixtures. 

 

Mr. Sheridan asked the applicant to discuss submittal requirements with Mr. Sivertsen. 

 

Mr. Lassen said he will have everything into Mr. Sivertsen a week before the meeting and 

thanked the Commission for their time. 

 

Ms. Lee said her business has moved to 3207 Lake Avenue in Westlake Plaza.  The sign 

band provided to her by the landlord is limited in size.  It is difficult for her to design a sign 

that meets the sign regulations. 

 

She presented her proposed sign to the Commission which showed two rows of lettering on 

one raceway. 

 

Mr. Sivertsen said the proposal as presented would require a sign variation. 

 

Mr. Bradford suggested the applicant prepare a drawing showing what the sign would look 

like with two other signs on the sign band. 

 

The Commission said the local sign ordinance for Westlake Plaza will need to be reviewed 

to see how it regulates this specific area of the shopping center. 
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Mr. Sheridan said the Commission will also need to consider what kind of precedent is set 

if a variation is granted for two rows of lettering to be installed on one raceway. 

 

The Commission said the landlord would need to approve the signage before the 

Commission would consider the variation request. 

 

Ms. Lee indicated the landlord had already approved the signage. 

 

VI. ADJOURNMENT 

 

At 8:05 p.m., Mr. Bradford moved to adjourn the meeting.  The motion was seconded by 

Mr. Elkins.  Voting yes:  Chairman Sheridan and Commissioners Bradford, Collyer, Elkins, 

Miller, Phillips, Woleben-Meade.  Voting no: none.  The motion carried. 


