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V I L L A G E   O F   W I L M E T T E 
1200 Wilmette Avenue 

WILMETTE, ILLINOIS 60091-0040 

 

MEETING MINUTES  

 

APPEARANCE REVIEW COMMISSION 

 

MONDAY, MAY 5, 2014  

7:30 P.M. 

SECOND FLOOR TRAINING ROOM 

 

 

Members Present: Dan Collyer 

Daniel Elkins 

Mason Miller  

Craig Phillips  

Tim Sheridan, Chairman 

Carrie Woleben-Meade  

 

Members Absent:  William Bradford  

  

Guests:  Karen Donnan, 809 Westerfield 

Anne Brown, 915 Westerfield 

Lynne McGrath, 911 Westerfield 

Joseph Moss, 1515 Sheridan 

Dan Mihailovich, 1515 Sheridan 

Amy Thalmann, 3132 Lake 

Chuck Fiorito, 3232 Lake 

 

Staff Present:  Lucas Sivertsen, Planner III 
 

I. CALL TO ORDER 

 

Chairman Sheridan called the meeting to order at 7:30 p.m. 

 

II. APPROVAL OF MINUTES; APPEARANCE REVIEW COMMISSION MEETING 

OF APRIL 7, 2014. 

Mr. Elkins moved the Commission approve the April 7, 2014 meeting minutes.  The 

motion was seconded by Mr. Philips.  Voting yes:  Chairman Sheridan and Commissioners 

Collyer, Elkins, Miller, Phillips, Woleben-Meade.  Voting no: none.  The motion carried. 
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III. CONSENT AGENDA 

 

Ms. Woleben-Meade moved to approve the consent agenda for Cases 2014-AR-15, 1141 

Central Avenue, Valley Lodge Tavern, Awning Sign.  The motion was seconded by Mr. 

Phillips.  Voting yes:  Chairman Sheridan and Commissioners Collyer, Elkins, Miller, 

Phillips, Woleben-Meade.  Voting no: none.  The motion carried. 

 

IV. CASES 

 

2014-AR-08 3132 Lake Avenue 

Chalet Appearance Review Certificate 

 

Mr. Sivertsen called Case 2014-AR-08 for an Appearance Review Certificate request to 

replace parking lot lighting. 

 

Ms. Thalmann said they would like approval to replace the existing metal halide light 

fixtures with LED fixtures. 

 

Ms. Woleben-Meade asked the height of the exiting poles. 

 

Ms. Thalmann said they were 22 feet in height, so the new poles would be shorter. 

 

Mr. Elkins asked if the new fixtures would have a bronze finish. 

 

Ms. Thalmann said they would be bronze. 

 

Mr. Phillips moved to approved Case 2014-AR-08, 3132 Lake Avenue, Chalet, as 

submitted.  The motion was seconded by Ms. Woleben-Meade.  Voting yes:  Chairman 

Sheridan and Commissioners Collyer, Elkins, Miller, Phillips, Woleben-Meade.  Voting 

no: none.  The motion carried. 

 

2014-AR-09 809-923 Westerfield Place 

Westerfield Square Townhomes Appearance Review Certificate 

 

Mr. Sivertsen called Case 2014-AR-09 for an Appearance Review Certificate request to 

install paving, landscaping, and site lighting. 

 

Chairman Sheridan said the President of the Homeowners Association, Tom Nathan, 

submitted a letter of support in his absence for the landscaping proposal. 

 

Ms. Woleben-Meade said the additional requested items of information had been provided 

in the packet and that the plant selections looked great. 

 

Chairman Sheridan asked if there was anyone in attendance that wished to speak. 
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Mr. Moss said as a neighbor he supported the request. 

 

No further public comment was provided. 

 

Mr. Elkins moved to grant an Appearance Review Certificate for Case 2014-AR-09, 

Westerfield Square Townhomes, as submitted.  The motion was seconded by Mr. Phillips.  

Voting yes:  Chairman Sheridan and Commissioners Collyer, Elkins, Miller, Phillips, 

Woleben-Meade.  Voting no: none.  The motion carried. 

 

2014-AR-12 1515 Sheridan 

Plaza del Lago Appearance Review Certificate 

 

Mr. Sivertsen called Case 2014-AR-12 for an Appearance Review Certificate request to 

remodel an existing patio area. 

 

Mr. Moss said the existing patio outside of No Man’s Land Pizza was sloping towards the 

parking lot and did not provide an even surface for customers to sit.  They wished to level 

out the patio. 

 

Mr. Sheridan asked if they were intending to match the existing fence that’s adjacent to the 

patio. 

 

Mr. Moss said they will match the existing fence. 

 

Mr. Elkins said the plans showed the patio would be expanded slightly into an area 

currently occupied by a bicycle rack.  He asked if the bicycle rack was going to stay. 

 

Mr. Moss said there would be enough room to keep the bicycle rack. 

 

Ms. Woleben-Meade moved to grant an Appearance Review Certificate for Case 2014-AR-

12, 1515 Sheridan as submitted.  The motion was seconded by Mr. Elkins.  Voting yes:  

Chairman Sheridan and Commissioners Collyer, Elkins, Miller, Phillips, Woleben-Meade.  

Voting no: none.  The motion carried. 

 

2014-AR-13 3232 Lake 

Edens Plaza Appearance Review Certificate 

 

Mr. Sivertsen called Case 2014-AR-13 for an Appearance Review Certificate request to 

install a red opaque window film to the storefront windows. 

 

Mr. Fiorito said his tenant, The Sports Authority, would like to install a film on the window 

to screen the back of their store fixtures.  He presented a few color samples that The Sports 

Authority provided. 

 

Mr. Phillips asked what the existing storefront window looked like. 
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Mr. Fiorito said the existing storefront was clear glass. 

 

Mr. Phillips said he understood the reason for wanting to install the film, but he said 

depending on the color used it would look really bad or perfect and he didn’t see a perfect 

option in the color samples provided. 

 

Mr. Sheridan said the issue he was struggling with was that the film was covering up only 

the bottom half of the window.  There was no natural break, like a window mullion. 

 

Mr. Elkins said he has seen this used before and wasn’t concerned with its application. 

 

Mr. Phillips said because there was so much film proposed the storefront would look like a 

darkened store that was vacant. 

 

Mr. Phillips asked for the floor plan of the space. 

 

Mr. Fiorito provided a copy of the floor plan that showed where the store fixtures would be 

located. 

 

Mr. Phillips asked if the tenant ever considered a display area instead of screening the 

window. 

 

Mr. Fiorito said he thought they were trying to maximize the interior floor area because the 

size of this store was much smaller than their typical store. 

 

Mr. Phillips said he would like to see something similar to the display area shown on the 

north side of the storefront. 

 

The Commission agreed the area should be used as a display area rather than a screen. 

 

Mr. Fiorito said he would like to take the commission’s comments back to The Sports 

Authority and allow them to respond. 

 

Mr. Elkins moved Case 2014-AR-13, 3232 Lake Avenue be continued to the June 2, 2014 

meeting.  The motion was seconded by Ms. Woleben-Meade.  Voting yes:  Chairman 

Sheridan and Commissioners Collyer, Elkins, Miller, Phillips, Woleben-Meade.  Voting 

no: none.  The motion carried. 

 

V. ADJOURNMENT 

 

The Commissioners welcomed Mr. Collyer to the Appearance Review Commission. 

 

At 8:12 p.m., Mr. Phillips moved to adjourn the meeting.  The motion was seconded by Mr. 

Elkins.  Voting yes:  Chairman Sheridan and Commissioners Collyer, Elkins, Miller, 

Phillips, Woleben-Meade.  Voting no: none.  The motion carried. 



 

 

V I L L A G E   O F   W I L M E T T E 
1200 WILMETTE AVENUE  

WILMETTE, ILLINOIS 60091-0040 

 

COMMUNITY DEVELOPMENT (847) 853-7550 

DEPARTMENT FAX (847) 853-7701

 

May 29, 2014 

 

To:  Chairman Sheridan and the Appearance Review Commission 

 

From:   Lucas Sivertsen, AICP 

  Business Development Planner 

 

Re:  Consent Agenda for June 2, 2014 

 

Attached is one conforming sign proposal.  The Commission should determine whether this 

proposal meets the Standards of Review for an Appearance Review Certificate.  If you would like 

to remove an item from the Consent Agenda, please bring it to my attention on Monday, June 2, 

2014 and I will notify the petitioner to be present at the meeting to discuss the proposal. 

 

2014-AR-16 Top Driver 165 Green Bay Road 

 

The petitioner wishes to install a new wall sign for the new business. 

 

Sign Ordinance Proposed Sign  

A business use may display one primary sign 

per street frontage. 

The business proposes installing a wall sign on 

the Green Bay Road frontage. 

A wall sign is allowed to cover up to 30% of 

the storefront’s signable area. 

The proposed wall sign has 11.3% coverage. 

Maximum information displayed for wall sign 

– seven items of information. 

Proposed information displayed – business name 

and logo. 

 

The proposed wall sign will be mounted on a raceway painted to match the brick color.  Color samples 

will be available at the meeting. 

 

Applicable Sections of the Wilmette Zoning Ordinance 

16.10.J states the regulations for wall signs 





Report to the Appearance Review Commission 

from the  

Department of Community Development 

 

Case Number: 2014-AR-13 

 

Property: 3232 Lake Avenue 

 

Zoning District: PCD-1, Planned Commercial Development District 

 

Petitioner: Joseph Freed & Associates 

 

Request: The petitioner requests an Appearance Review Certificate to install 

window screening in the existing storefront. 

 

Applicable Provisions of 20-3.5, Appearance Review Commission Powers 

Ordinances: 20-5.7, Appearance Review Certificate 

 

Meeting Date:    May 5, 2014 

June 2, 2014 

 

Date of Application: April 17, 2014 

 

Notices:    Certificate of Posting dated, April 18, 2014 

 

Report Prepared By: Lucas Sivertsen, AICP 

 Business Development Planner 
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Description of the Property 

The Subject Property, Edens Plaza, is a 19.72 acre property zoned PCD-1, Planned Commercial 

Development.  The property is bordered by the Edens Expressway on the north and west, Skokie Boulevard 

on the east, and Lake Avenue on the south.   

 

Surrounding uses include Westlake Plaza and Edens Bank to the south.  To the east is Chalet Nursery, an 

office building, Skokie Valley Baptist Church, and single family residences.  The expressway abuts Edens 

Plaza to the north and west. 

 

Description of Request 

The petitioner requests an Appearance Review Certificate to install window screening in the existing 

storefront. 

 

Sports Authority is moving into a tenant space that was subdivided after the closing of Borders.  The 

new business is proposing to install a film on the back to proposed store fixtures to screen them from 

exterior views.  A material sample will be provided at the meeting. 

 

Action Required 

The Appearance Review Commission can grant an Appearance Review Certificate provided the applicant 

meets the following standards of review: 

 

Appearance Review Certificate Standards of Review 

 

1. All sides of a structure receive design consideration. 

 

2. If the side or rear of the structure faces a street, a residential use, or a property located in a 

residential zoning district, the exterior materials used on the side or rear are comparable in 

character and quality to the exterior materials used on the facade of the structure. 

 

3. Materials used in the construction and design of the structure are of durable quality. 

 

4. Mechanical equipment is located or screened so as not to be visible from surrounding streets 

and properties.  

 

5. The scale and placement of the structure on the site is appropriate to the proportion of the site 

covered by the structure and the location of the structure in relation to its lot lines. 

 

6. Building design and placement must take into consideration natural grade conditions, existing 

vegetation, and other natural features. 

 

7. Excessive similarity or dissimilarity in design in relation to surrounding or adjoining 

structures is discouraged, including but not limited to building height, exterior materials, 

building mass, roof line, and architectural features. 

 

8. Design takes into consideration the relationship to the street and the pedestrian environment. 
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9. Parking, storage, and refuse areas are located and screened so as not to negatively affect 

neighboring properties. 

 

10. Landscape is designed to maintain existing mature trees and shrubs to the maximum extent 

possible. 

 

11. Landscape provides an aesthetically pleasing design and, where applicable, provides for the 

screening of parking, storage, refuse, and utility areas from the street and adjacent residential 

properties. 

 

12. Selected plant materials shall be suitable to Wilmette’s climate and to their location on the 

site. The use of invasive species is prohibited. Invasive species shall be those included in the 

“Chicago Botanic Garden” list of “Invasive Plants in the Chicago Region.” 

 

13. Parking areas are designed to achieve efficient traffic flow and minimize dangerous traffic 

movements. 

 

14. Signs are of the appropriate design, color and placement to the structure, site and adjoining 

properties, in terms of materials, height, setback from the street, and proportion. 

 

15. Accessory structures, exterior lighting and fences, complement the overall structure and site 

design, in terms of materials, size, and architectural character. 

 

16. For new two-unit dwellings, review is limited to whether or not the proposed structure 

maintains the external appearance of a single-family dwelling. 

 

Case File Documents 

Location Maps and Plans 
 

1.1 Exterior Elevation 

1.2 Interior Floor Plan 

 

Case Minutes 

May 5, 2014 3232 Lake 

Edens Plaza Appearance Review Certificate 

 

Mr. Sivertsen called Case 2014-AR-13 for an Appearance Review Certificate request to install a 

red opaque window film to the storefront windows. 

 

Mr. Fiorito said his tenant, The Sports Authority, would like to install a film on the window to 

screen the back of their store fixtures.  He presented a few color samples that The Sports 

Authority provided. 

 

Mr. Phillips asked what the existing storefront window looked like. 
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Mr. Fiorito said the existing storefront was clear glass. 

 

Mr. Phillips said he understood the reason for wanting to install the film, but he said depending 

on the color used it would look really bad or perfect and he didn’t see a perfect option in the 

color samples provided. 

 

Mr. Sheridan said the issue he was struggling with was that the film was covering up only the 

bottom half of the window.  There was no natural break, like a window mullion. 

 

Mr. Elkins said he has seen this used before and wasn’t concerned with its application. 

 

Mr. Phillips said because there was so much film proposed the storefront would look like a 

darkened store that was vacant. 

 

Mr. Phillips asked for the floor plan of the space. 

 

Mr. Fiorito provided a copy of the floor plan that showed where the store fixtures would be 

located. 

 

Mr. Phillips asked if the tenant ever considered a display area instead of screening the window. 

 

Mr. Fiorito said he thought they were trying to maximize the interior floor area because the size 

of this store was much smaller than their typical store. 

 

Mr. Phillips said he would like to see something similar to the display area shown on the north 

side of the storefront. 

 

The Commission agreed the area should be used as a display area rather than a screen. 

 

Mr. Fiorito said he would like to take the commission’s comments back to The Sports Authority 

and allow them to respond. 

 

Mr. Elkins moved Case 2014-AR-13, 3232 Lake Avenue be continued to the June 2, 2014 

meeting.  The motion was seconded by Ms. Woleben-Meade.  Voting yes:  Chairman Sheridan 

and Commissioners Collyer, Elkins, Miller, Phillips, Woleben-Meade.  Voting no: none.  The 

motion carried. 
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