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V I L L A G E   O F   W I L M E T T E 
1200 Wilmette Avenue 

WILMETTE, ILLINOIS 60091-0040 
 

                      
MEETING MINUTES  

 
MUNICIPAL SERVICES COMMITTEE OF THE VILLAGE BOARD 

 
TUESDAY, October 27, 2009  

5:45 P.M. 
FIRST FLOOR CONFERENCE ROOM OF VILLAGE HALL 

 
 
Members Present:  Trustee Mari Terman, Chair 
 Trustee Alan Swanson   
 Trustee Cameron Krueger  
 
Members Absent:  None 
 
Staff Present: Brigitte Mayerhofer, P.E., Director of Engineering Services 
 Jorge Cruz, P.E., Assistant Director of Engineering Services 
    
Guests Present: None 
       

I. CALL TO ORDER. 

Chairperson Terman called the meeting to order at 5:47 p.m.  Committee members 
Terman, Swanson and Krueger were present.   Chair Terman began the meeting with self 
introductions. 

II. APPROVAL OF MINUTES; MUNICIPAL SERVICES COMMITTEE MEETING 
OF SEPTEMBER 18, 2009. 

Chairperson Terman directed the Committee’s attention to the draft minutes of the 
Municipal Services Committee meeting of September 18, 2009.     

Trustee Swanson moved that the Committee approve the minutes as drafted.  The motion 
was seconded by Trustee Krueger.  No further discussion occurred on the motion.  Voting 
yes: Chairperson Terman, Trustee Swanson and Trustee Kruger.   The motion carried. 
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III.  DRIVEWAY ORDINANCE—DISCUSSION 

Chair Terman began the discussion by asking Trustee Krueger for his concerns related to the 
current driveway ordinance.  Trustee Krueger mentioned the 601 Linden case in which there 
was no requirement for public notification of the proposed driveway placement.  He 
suggested that public opposition may have been quelled if neighbors were notified in 
advance of the public process.  He concluded there is a need for a more transparent process.   

 
Chair Terman referred to the third suggestion in staff’s memorandum, which recommends 
public notification.  Ms. Mayerhofer indicated the Village has local control of the right-of-
way, therefore none of the right-of-way permits issued through Engineering have a public 
notification element.  She noted the grading permit process does require neighbor notification 
because of the possible impact to neighboring properties.   
 
Chair Terman asked if notification was required for pavement degradation permits, to which 
Ms. Mayerhofer indicated notification is not required.  Ms. Mayerhofer indicated that the 
permit engineer typically requires that third party utility companies (Nicor, ComEd AT&T, 
etc) notify neighbors when new infrastructure is installed, but this is as a courtesy and not a 
Code requirement.   

 
Chair Terman asked if staff notifies neighbors when replacing sidewalk.  Ms. Mayerhofer 
indicated staff does not, because of the relatively benign nature of the work and because it is 
widespread throughout town.  Trustee Swanson noted sidewalk replacement is maintenance 
and does not impact neighbors aesthetically.  He indicated the Village has the right to control 
public property.   

 
Trustee Swanson indicated he agrees with adding a notification requirement to the Village 
Code for the installation of new driveways.  Chair Terman stated that the next step is to 
determine the process when an objection to the proposal is raised.   

 
Trustee Krueger asked if there is a variance process for new driveways.  Ms. Mayerhofer 
indicated there is not because staff either approves or denies proposed driveway locations.  
Trustee Swanson concurred that this is not a variance issue.  He added that zoning laws 
impact lifestyle and therefore zoning variances require public notification to impacted 
properties.  Trustee Swanson further stated that driveways are different because they provide 
necessary access.   
 
Trustee Swanson indicated it is important that neighbors be heard but that permits are not 
denied based on their objections.  He stated the need for guidelines that indicate under what 
conditions driveways are approved.  Looking back at the 601 Linden Avenue case, he noted 
that the Engineering Department followed the rules, but the Village Board was sympathetic 
to the requirements.   

 



                       
 

 3 

The discussion focused on allowing front yard driveways when homes also have access to a 
public alley.  Trustee Krueger stated there is no reason why alley access shouldn’t be used 
and the Village should continue to encourage alley access.  Trustee Swanson concurred, 
indicating that while driveways are not inherently unsafe, alley access is safer.   
 
Ms. Mayerhofer noted there are four primary reasons to support alley access including 
engineering, aesthetics, parkways continuity and integrity and storm water management.  She 
presented the Committee with an example of home on Greenleaf that is building a two car 
garage from the alley and also requesting permission to keep the front yard driveway.  She 
stated that the ordinance does not limit number of curb cuts per property.  A one curb cut per 
property provision would bring clarity to the Code as currently written.    
 
In the case of the current example, Ms. Mayerhofer noted she would have to revoke the front 
yard driveway permit in order to maintain the spirit of the ordinance.  Chair Terman asked 
about the implications of requiring single access from the alley.  She stated concern for 
exercising too much control over private property.   
 
Chair Terman asked about requirements for the design of circular driveways.  Ms. 
Mayerhofer noted it is best to let the engineer design the radius of the circular driveway 
because each site is different and has unique obstacles such as parkway trees to design 
around.   

 
The Committee concurred on the following tenets:  1) One curb cut per property 2) If you 
have an alley, use it and 3) If you want to do something other than 1 and 2, then you have to 
notify your neighbors.     
  
With respect to conditions that could be placed on exceptions, to the above tenets, Trustee 
Swanson suggested requiring driveways to be permeable and narrow in width.  Chair Terman 
noted there is concurrence on the need for notification, but the process still needs more 
definition.  Trustee Krueger asked if notification should be required if a curb cut is being 
relocated.  It was decided that if the applicant is asking for more than one curb cut or a curb 
cut in a location other than an alley, then notification should be provided.   
 
The Committee concurred that maintenance projects, such as asphalt replacement, does not 
require notification.  Trustee Swanson indicated there has to be judgment into the permit 
process.  The applicant needs to demonstrate that the complaints and inquiries have been 
addressed.  It was determined that a notification period of 30 days is appropriate.  This will 
give people a sufficient amount of time to react to the driveway proposal.   
 
With respect to the appeal process, Trustee Krueger suggested that appeals should be heard 
before the Village Board.  Ms. Mayerhofer suggested that Municipal Services could hear the 
first appeal, similar to the grading ordinance.  The Committee could then make a 
recommendation to the full Village Board.   
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Finally, the Committee discussed the notification area.  They concurred with an area of 250 
linear feet in each direction from the impacted property on both sides of the street. 
 
Reviewing staff’s memorandum, Trustee Swanson stated he concurs with all of the 
suggestions.  Trustee Krueger asked how the 18-foot maximum width was determined.  Ms. 
Mayerhofer noted that both engineering judgment and research from other towns guided the 
recommendations.    

 
With respect to timing, Ms Mayerhofer indicated it might take Mike Zimmerman several 
weeks to redraft the ordinance.  In the meantime, Trustee Krueger asked that the Village 
Board be notified when driveway permits are issued.  Chair Terman noted that while staff 
cannot require neighbor notification, perhaps a provision could be made part of the permit 
process.  Trustee Krueger further suggested that permits be available on the website.  Ms. 
Mayerhofer stated she will discuss this with the Village Manager, but at a minimum, 
driveways permits that are deemed controversial or have potential for being controversial 
will be presented to the Village Board via Manager’s Notes.   

 
IV. OTHER BUSINESS. 

There was no other business to come before the Committee. 

V. ADJOURNMENT. 

Trustee Swanson moved to adjourn the meeting.  The motion was seconded by Trustee 
Krueger.  No further discussion occurred on the motion.  Voting yes: Chairperson 
Terman, Trustee Swanson and Trustee Krueger.  Voting no: none.  The motion carried. 

The meeting was thereafter adjourned at 6:50 p.m. 
 
Minutes Respectfully Prepared by Brigitte Mayerhofer, P.E., Director of Engineering Services 
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